Knowing what to expect in an SCF of Arizona audit can save you time and money

SCF of Arizona may audit your policy. Audits occur to maintain current and accurate information to ensure policyholders are covered completely by their workman’s compensation insurance and to ensure that sufficient premium has been paid. Audits automatically occur when a policy is cancelled or terminated. When an audit occurs, an auditor from SCF of Arizona will visit the policyholder at their business to review the operations and the payroll records of the business.

If an audit should occur, the business will be notified and SCF will schedule a time to meet with the policyholder. When participating in an audit, the policyholder must show SCF the following documents:


Department of Economic Security Unemployment Insurance returns


Federal Tax returns (Forms 940 and 941)


State Tax returns (Form A-1)


Payroll registers


Cash disbursement journals or general ledgers


Payroll Summaries used in preparing quarterly premium reports


Subcontractor Certificates of Worker’s Compensation

If a subcontractor does not have a worker’s compensation policy, the business must include them on their policy for the time that they work for the business only if the work provided by the subcontractor (livestock hauler, field crews, etc) is part of the process in the trade or business of the employer. This means that the service provided is an activity that is ongoing and a routine part of the operation of the business.  An exemption to the rule is if the parties sign a written agreement proving the work provided is done by an independent contractor. If an independent relationship cannot be determined or there is no certificate of insurance provided, the business can be held accountable for premium on the contract services they hire. 

In agriculture, family members are usually involved in the operation as employees. Agriculture has certain exemptions from labor laws as it relates to family employees. Worker’s Compensation law however, requires premium to be factored and paid on all employees, including family members and minors who receive payment for work from the business.  Volunteers however are not covered by the worker’s compensation policies. 

Determining what forms are needed prior to hiring services and updating policy information can save time in an audit as well as money from policy requirements and possible fines. It is easier and safer to have all of the correct information before an accident or an audit occurs.

